3ATBEPIKEHO
Posnopsmxennsam Kepisauka
I[er(aBHOéO YIPaBIiHHS ClIpaBaMH

BIT 4% WZOI? poky Ne 229

ITOPAIOK
BIAINKOMYBaHHS (aKTHYHUX BATPAT HA KOMIFOBAHHS 260 IPYK JTOKYMEHTIB,
IO HAAIOTHCHA 34 3alMTOM Ha iHpOpMalIifo

1. Ium ITopsakoM BH3HAYa€ThCS MEXaHI3M BIIMIKOZYBaHHA 3alHTYBadaMu
inpopmanii GaxTHYHHX BHTpAaT Ha KOMifOBaHHT aGo APYK JOKYMEHTIB, IO
HaJarTheA AnMiHictpaniero IIpesunenta Yipainu Ta JlepxaBHUM yIpaBmHHEIM
crpaBaMH 3a 3alIUTOM Ha iH(popmaniro. :

2. Ilnara sa KxomiloBaHHA Ta IpyK He CIATYETBCA TIPU HanaHHi 0cobi
iHpopmanii mpo ceGe Ta im(opManii, MmO CTAHOBHTE CYCHLIBHME iHTepec
(HanexuicTs imdopmanii o Takoi, MO CTAHOBHUTE CYyCIIBHUH iHTepec,
BU3HAYAETHCS YINHHUM 3aKOHOJABCTBOM).

3. Binmxonysanss samuryBavamu iHQopmarlii ¢akTHYHWX BuUTpar Ha
KOMIIOBaHHS 260 APYK JOKYMEHTIB 3ilCHIOETECS B pasi HoTpebu y BUTOTOBIEHH]
Ounsin K 10 cTOPiHOK 3amUTyBaHUX JOKYMEHTIB.

YIpasiiHHag GyXrairepchkoro O0MKy 3MiHCHIOE pPO3paxyHOK (akTHIHIX
BUTpaT Ha KOIIIOBaHHA a00 ApyK JOKYMEHTIB, IO HANAIOTHCS 3a 3allUTaMH Ha
iHpopmanito (momarox 1), Ha mimcrasi JOIOBINHOI 3aIHUCKH CTPYKTYPHOIO
[MAPO3NiNy, SKMH Halae 3amUTyBaHy iHQopManilo, 3 MOJAHOI 3agBKOIO
(Zomarox 2).

Hopwmu po6odoro gacy mis pospaxysky (GaKTHYHUX BUTpAT Ha KOMIFOBAHHS
abo IpyK TOKYMEHTIB (3 po3paxyHKy Ha 10 cTopiHoK):

KOIiIOBaHHS JOKYMEHTIB — 1,5 XBUJINHHY,

APYK TOKyMeHTIB — 1,0 xBrmiHHA.

Y pasi KomiroBaHHS a60 ApyKy JOKYMEHTIB OyIb-K0ro $hopMarty, sKmo B
HUX DasoM 3 BIAKPHUTOI iH(OPMAIUER MiCTHTBCS iHpopMalin 3 obMexenyM
ACCTYNOM, 1O moTpebye ii BiNOKpeMIEHHS, NPHXOBYBAHHS TOILO, HOPMH
pobouoro wacy mpu pospaxynxy 3apOOITHOI MIIATH MpalliBHUKA MHOXAThCS Ha
KoedimienT 2.

PaxyHok Ha ommary 3asmagenmx Mocnyr (momaTtok 3) mepemaerses
CTPYKTYPHOMY HiAPO3Miay i3 3a6e3neuens AOCTyIy 10 my6uidHOI iHdopMarii.

4. CyMa BiImKOXYBaHHS (axTHYHHX BUTPaT BH3HAYA€ThCH B MeEKax
TPaHIIHUX HOPM BHTDAT Ha KOMilOBaHH: a0 ApyK JOKyMEHTIB, 110 HaaI0ThCS 3a
3aIMTOM Ha IHQOpMAL, 3aTBEPIKEHHX MOCTAHOBOMO Kabinery Minictpin
Ykpainu Bixg 13 numas 2011 poky Ne 740,

Jkmo cyma  ¢axTHyHHX BUTPAaT —IEPEBHINYE TIPAHMYHY HOPMY,
BIALIKOYBaHHS 311HCHIOCTBCS B PO3MIpi MaKCHMAaIbHOT HOPMH.
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5. Oriata paxyHKiB Ha BiJIUKOTyBaHHA BUTDAT, [I0B’S3aHUX 3 KOMIIOBAHHIM
abo JpyKOM IOKYMEHTIB, MOXe 3MiHCHIOBATHCH B Oynp-sikift GaHKIBCHKif
yCTaHOBI.

6. Ilicisi HaOXOMKEHHS KOLITIB HA peecTpaLiifHi paxyHkHu /[lepxaBHoro
YTPaBIiHHS CIPABAMH BiJ 3aIUTyBada iH(popMarii YTIpapniHHA OyXraarepchkoro
001iKy HaJae KOMil0 paHillle BHIIHCAHOTO paxyHka 3 BimMiTkow «OInaueHoy Ta
3a3HAYCHHAM [aTH HAOXOIDKEHHA KOIITIB CTPYKTYPHOMY HiOpo3aity i3
3a0esIeuer s 0CTyIy 1o my6miunol inpopMarii.

7. Kowry, mo Haiifim s BiIUIKOXYBaHHS BUTpPAT Ha KOIIOBaHHA abo
APYK AOKYMEHTIB, IIiIATar0Th [IepepaxyBaHHIO B JOXiI AepiKaBHOTO 6romxery.

8. BimmoBine Ha 3amuT HamaeThes micis OTPHUMAaHHsA IOKYMEHTIB, IO
HiATBEPIKYIOTH IIOBHY OIUIaTy BHUTpAT, IIOB’S3aHMX 3 HAJAHHAM BIJIOBII.
Bignosink Ha 3amMT He HamacThCs B pasl IOBHOi ab0 YacTKOBOi RiIMOBH
3aIUTyBa4a BiJ OIUTATH BHTpAT, [IOB’I3aHHX 3 HANAHHAM BiITOBiNI 32 3aIHTOM Ha
1H(OpMaIIiro.

Kepisruk CexperapiaTy po60Ts 3 epcoHazom
Ta OpradizalifHOro 3a6e3NeueHns MaIbHOCTI
KePIBHMKA JIePIKaBHOI CITykKOH 0. ITACTEPHAK



Honatok |

1o [MopsioKy BiXMKOXYBaHHS QaKTHIHHX BUTPAT
Ha KOIIFOBaHHA a60 IpyK NOKYMEHTIB,
[0 HAJAIOTHCS 3a 3alMTOM Ha iHpOopMaIio

Po3paxyHok

GaKTHIHAX BETPAT HA KONiIOBaHHS 200 APYK AOKYMEHTIB, M0 HAAKOTHCH 32

3aMUTOM Ha iHdopManiro

p. Ne

JlomoBigHa 3aIIUCKa Bin 20

HaitMeHyBaHH: CTPYKTYPHOTO MAPO3ALTY

3ammryBadq (MpisBUIe Ta iHiliamy — 11 Gi3HIHOL

ocobu, HaiiMeHyBanHA Ta xon €JPTIOY — s

IOpHAHIHOI 0cobH, anpeca)

T1Ib Ta rocana ocoby, BIAIIOBINAIBHOI 32
3MiMCHEHHSA KOMIOBaHHA (IPYK)

THII 1 Ha3Ba 3aC00Y KOIMIOBAHHA (IPYKY),
iHBeHTapHHH HOMED

HaliMeHyBaHHs MOCITYTH, DO HAJAEThCS

KinpkicTs cTopinok

KoriroBanHs a60 JPYK NOKyMEHTIB ¢popMary A4 Ta MEHIIOTO PO3MIp
(0AHOCTOPOHHIH IPYK) :

3°HEX KOTHIOBAHHS a60 IPYK JIOKYMEHTIB, y AKX Pa3OM 3 BIIKPHTOKO iHpopMaLi€io
MICTHTBCS iHGOpMALis 3 0OMEXKEHHM JOCTYIIOM, MO NoTpebye if BiOKpeMICHRS

KomitoBaHHA 260 IpyK NOKyMeHTIB (popmaTy A4 Ta MEHIIOro po3MIpy
(IBOCTOPOHHIH APYK)

3 HUX KOTIIOBaHHA 260 IPYK IOKYMEHTIB, Y SKHX PasoM 3 BiIIKpHTOX iH(popMaLieo
MicTHThCS iHbOPMALiS 3 06MEKEHIM JOCTYIIOM, MO NoTpedye ii BitoKpeMIICHHA

KormiroBarH# a60 APyK ZOKyMeHTIB dpopMaty A3 Ta 6ipmoro posMipy
(omHOCTOPOHHIH JPYK)

3 HEX KOIiIOBaHEA a60 IPYK JOKYMEHTIB, Y SIKHX Pa3oM 3 BiIKPHTOIO iH(pOpMaLi€ro
MICTHTBCA iH(OPMaLis 3 0GMEXEHIM HOCTYIIOM, 1o NoTpebye il BinokpeMIeH s

[Komitosarms abo ApyK HOKyMeHTiB hopMary A3 Ta bimsmoro poamipy
(TBOCTOPOHHIN IpYK)

3 HUX KOIIIOBaHHA a60 APYK HOKYMEHTIB, y SKHX Pa3oM 3 BiIKDHTOO iH(opMaLiero
MiCTHTBCA IHpOpMALIS 3 OGMEKEHIM IOCTYIIOM, MO NoTpelye il BINOKpeMIICHHS

Cyma (rpg)
Neo 3/m1 Cr1afioBi HaKTUIHUX BUTPAT (aKTHIHO IO CIUTAaTH B MeXaxX IpaHMYHUX HOPM
1 2 3 4
1. |3apobirsa mwiarta '
2. |HapaxyBaHHA Ha 3apo0iTHY IUIaTy
3. |BurpatHi Marepiany, y T. 4.:
namnip
TOHEp (KapTPHIVK)
4.  |3noc 3aco0y komixoBaHHS (IPYKY)
Pazom:
BignoeigansHa ocoba
{nocana) (mimnuc) (mpi3BuLLe Ta iHiLianK)




Honarox 2

no Iopanaxy BimukomyBaHHs
(baKTHYHUX BUTpaT Ha KOIifOBaHHA
abo IpyK TOKYMEHTIB, IO HANAIOThCS
3a 3aITUTOM Ha iHdopMmallito

3asgBka

Ha BUITHCKY paxyHKa JULL 3[IHCHEHHS OILTaTH BUTPAT Ha KOMIOBAHHS 260 IPYK
JOKYMEHTIB, IO HAJAIOTHCA 33 3aUTOM Ha iHbopMarito

(/10 ZOTIOBIgHOT 3aIIMCKH Bix

20 poky No )

HaliMeHyBaHHs cTpyKTypHOro mizposity,
IO BiANOBina€ 3a KOMiloBaHHA a60 Ipyk
3aIMTYBaHOI iHGopManii

3anuTyBay (Npi3BHILE Ta iHilianu — g
dizrranol 0co6H, HaliMeHyBaHHA Ta Kox
€PTIOY — ms ropuauyHOT 0co6H,
ajgpeca)

ITIB Ta nocana ocobu, sxa 3xiticHioe
KOMiroBaHHA a60 ApYK 3aMATYBaHOT
iHbopmaii

Tun i Hassa 3acoby komitosanmus (apyky),
iHBEHTAPHUI HOMED

HaiimenyBanms mocayr, mo maJjexars 10 BiXmIKOxyBaHHS

Kinekicts cTopinox*

**KomitopaHHs a60 JpyK TOKYMEHTIB dopmary A4 Ta
MEHIIIOro pO3Mipy (OAHOCTOPOHHIH APYK):

3 HHX KOMIOBaHHA a60 IPYK JOKyMEHTIB, y SKHX pasoMm 3
BIIKPHTOIO iH(OpMALi€0 MiCTHTBCA iH(OpMaLs 3
OBMEXEHHM JOCTYTIOM, IO notpebye 11 BitoKpeMIeHHS

**KoniroBanHs aGo Opyk JOKYMeHTIB dopmaty A4 Ta
MEHIIIOr0 pO3Mipy (IBOCTOPOHHIM APYK):

3 HUX KOIIIOBaHHA 260 IPYK JOKYMEHTIB, y SKHX pasom 3
BiIKPUTOIO iHpOPMALiEro MiCTHTBCS indopmaris 3
obMexeHuM focTymoM, 1o noTpebye i BiIOKPEMJICHHA

**KomitoBaHHT a60 IpyK JOKYMEHTIR dopmary A3 Ta
Ginbmoro posMipy (0ZHOCTOPOHHIH JpYK):

3 HHX KOIIIOBaHHA a60 JPYK JOKyMEHTIB, Y SKHX pa3oM 3
BIIKPHTOIO iH(OpMaLiero MicTHTECS indopmaris 3
OOMEXEeHHM OCTYIIOM, 1O NOTpebye i BIIOKPEMJIEHHS

**KoniroaHHs 260 noxymeHTis bopmaty A3 Ta 6UTBIIOro
PO3Mipy (IBOCTOPOHHIH ApyK):

3 HHX KOTIIOBAHHA a60 IPYK JOKYMEHTIB, y SKHX PasoM 3
BUIKPHTOIO iHbOPMALieo MICTHTECH iH(OpMaLis 3
0OMEXEHHM OCTYNOM, Lo NOTpebye ii BiIOKPEMJICHHA

*V pankax, e HeMae aHHX, CTABUTHCS TIPOYepK.
** IlinKpecaI0EThCH BHI HAJAHAX HOoCJIyr

(mocana kepiBHMKA CTPYKTYPHOro (mimmuc)
Hifpo3airy)

(mpisBmiue Ta iHimiamm)



Honatox 3

1o Tlopsaaky BiImKoIyBaHHA QaKTHYHMUX BUTPAT
Ha KOTIIOBaHHSA a60 OpPYK DOKYMEHTIB,

110 HAJArOThCs 32 3aIIUTOM Ha iHopMallito

OtpumMyBau:
Kon €OPIIOY:

PaxyHoxk:

BaHk oTpuMYyBaya:

Kon 6aHKy:

IL1aTHHK:

(mpi3Buute Ta ininianu — L1s disudHoi 0co6H, HaiMeHyBanHa Ta kol €PTIOY — ans ropuanyHoi 0cobn)

PAXYHOK Ne
BIX 20 p

BapricTs
KinpkicTb | BHIOTOBJIEHHS
CTOpiHOK 1 cTopinku

(rpH)

HaiiMeHyBaHHS NOCTYIH, L0 HAXAETHCH Pazom (rpH)

KoniroBasHg a00 Ipyk Komill JOKyMEHTIB Gopmary
A4 Ta MeHIoro po3mipy (0IHOCTOPOHHIH IpyK)

3 HUX KOIIIOBaHHA 200 JPYK KO JOKYMEHTIB, ¥
AKMX Pa30M 3 BIIKPHTOIO iHQOPMAIII€X0 MICTUTBCS
indopmaris 3 06MEXEHUM IOCTYIIOM, 1O MOTpedye
i1 BiNOKpEeMJIEHHS

KomiroBarHs ab0 APYK KOMif JOKyMEHTIB popMaty
A4 Ta MeHIIOro po3mipy (IBOCTOPOHHIH IpYK)

3 HHMX KOIIIXOBaHHS ab0 APYK KOIiM JOKyMEHTIB, ¥
SIKMX Pa3oM 3 BiZKPHTOIO iHHOPMALIEIO MICTHTBCA
iHopMaLis 3 06MEKEHIM IOCTYTOM, IO noTpedye
il BIIOKpEMJIEHHA

KoniroBaHHA 260 ApyK Komi#l TOKyMeHTiB popmaty
A3 Tta 6inpmoro po3mipy (0XHOCTOPOHRIH IPYK)

3 HUX KOMiIOBaHHA abo IPYK KOIIil T0KYMEHTIB, ¥
AKMX Pa3oM 3 BIAKPHTOIO iHOPMALI€o MICTHTBCS
iHpopMaLis 3 0OMeKEHUM TOCTYIOM, WO noTpedye
il BiTOKpEeMJIEHHS

KormiroBasHa ab0 OpyK KOMil JOKyMEHTIB GopMary
A3 Ta 6inbluoro posmipy (ZBOCTOPOHHIH APYK)

3 HIX KOIOBaHHA ab0 IpYyK KON NOKYMEHTIB, ¥
AKHX Pa3OM 3 BLIKPHTOI iH(OpMALLier MICTHTBCA
{nhopMallis 3 0GMENKEHUM IOCTYIIOM, L0 NoTpebye
il BIIOKPEMJICHHA

Ycbworo X X

Vcboro 10 CIulaTH:

(cyma mponHcoM)
KepiBHHK

(nigruc) (npi3BuLLE Ta iHiLianK)
TosoBHU#E Byxrantep

(rianuc) (npi3BHLIE T IHILIATH)

MIT



