3ATBEPDKEHO

Posnopsymxennsm KepiBarka
JepkaBHOro ympaB/IiHHS CIIpaBaMy
Bill 4 1070202020 poky Ne 57

[TOPAIOK
BIIIIKOyBaHHS (DAaKTUYHHUX BUTPAT Ha KOMIFOBAHHS ab0 APYK JOKYMEHTIB,
10 HAJAFOTHCA 34 3aIIMTOM Ha iH(opmariro

1. [um ITopsinkom BU3HAYAETHCS MEXaHI3M BiINIKOAYBAHHS 3allUTyBadyaMy
iHbopmanil (akTHYHUX BHUTpPAT HA KOMiOBaHHS ab0 OPYK IOOKYMEHTIB, IO
HagaroTbess OdicoMm Ipesnnenrta Ykpainu Ta JlepaBHUM yIIpaBIiHHIM CIIpaBaMy
3a 3aIIMTOM Ha iH(QopMaIlito.

2. Ilnata 3a KOmirOBaHHA Ta IPYK HE CTATYEThCS IMpPH HamgaHHI 0coOi
iHQopMmanii mpo cebe Ta iHpopMalii, IO CTAHOBHUTH CYCHIJIBHUN iHTepec
(HanexxHICTh 1HGOpMaWil OO Takoi, N0 CTAHOBHTH CYCIIIBHHWH IHTEpec,
BU3HAYAETHCSI YUHHUM 3aKOHOJABCTBOM).

3. BimmxoxyBanHs 3amuTyBadamu iHQoOpMauii (akTHYHUX BUTpaT Ha
KOTitoBaHHsA abo IpyK JTOKYMEHTIB 3H1MCHIOETECS B pasi MOTpebu y BUTOTOBJICHHI
6ipm sk 10 CTOPIHOK 3aIUTYBaHUX JOKYMEHTIB.

YrpaBniHHA OyXraaTepchKoro OOMIKy 3OIHCHIOE pO3paxyHOK (aKTHIHUX
BUTpAT Ha KOIiroBaHHSA ab0 APYK HOKYMEHTIB, IO HANAIOTHCA 3a 3aludTaMd Ha
iHpopMauiro (momatox 1), Ha miAcTaBl JOMOBIIHOI 3aIUCKU CTPYKTYPHOTO
migpo3aity, SKWM Hajae 3aluTyBaHy IHQOpMalilo, 3 MAOHAHOK 3asgBKOIO
(momartok 2).

Hopmu po6odoro gacy ans po3paxyHKy GakTHUHUX BATpAT Ha KOIIIOBaHHS
abo IpyK IOKYMEHTIB (3 po3paxyHKy Ha 10 cTOpiHOK):

KOIIIOBaHHS JOKYMEHTIB — 3 XBUJIMHH;

IPYK JOKYMEHTIB — 2 XBWJINHHY;

BUTOTOBJICHHS LM(POBUX KOMiH MDOKYMEHTIB LUIIXOM CKaHyBaHHA — 4
XBUJIMHH.

Y pa3si komiroBaHHA 200 APYKY AOKYMEHTIB Oymb-sKOro (opmaty, SKILO B
HUX pa3oM 3 BIIKpPUTO iH(MOpMaliero MicTUTBCS iHGopMauis 3 oOMexeHUM
OOCTyNOM, mI0 TMoTpedye i1 BIZOKpeMJIeHHS, IIPUXOBYBaHHS TOLIO, HOPMHU
po6o4yoro yacy Impu po3paxyHKy 3apoOiTHOI IutaTh IpaliBHHKAa MHOXATbCs Ha
KoegilieHT 2.

PaxyHox Ha ormiary 3a3Ha4eHUX INOCIYr (momaTok 3) IepenaeThes
CTPYKTYpPHOMY IiApOo3aiTy i3 3a0e3neueHHs JOCTyIry A0 Iy6nigHol iHdopMalii.

4. Cyma BIOIWIKOZYBaHHS (AaKTUYHUX BUTpAT BHU3HAYAETBCA B MeXax
IpaHUYHUX HOPM BUTPAT Ha KOMiOBaHHS ab0 ApyK JOKYMEHTIB, 10 HANAXOThECH 32
3aIMTOM Ha iH(OpMaIlifo, 3aTBEpIKEHHX IOCTaHOBOK KabineTy MiHicTpis
Yxpainu Big 13 munas 2011 poxy Ne 740. .

Sxio  cyma  (QakTUYHUX ~ BHUTpaT IEPEBUINYE TIPaHUYHY HOPMY,
BIAIIKOAYBaHHS 3AIMCHIOETHCS B PO3Mipi MaKCUMaJIbHOT HOPMH.
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5. Omara paxyHKiB Ha BIIUIKOXYyBaHHs BUTPAT, 0B’ I3aHUX 3 KOIIOBaHHAM
a0 IpyKOM HOKYMEHTIB, MOXe 3jilicHroBaTucs B Oynb-sKifi OaHKIBCHKiH
YCTaHOBI.

6. Ilicns HaxXOKeHHs KOIUTIB Ha peecTpauiiiHi paxyHku JlepaBHOTO
YIIPABJIIHHs CIpaBaMH Bifl 3amuTyBada iHpopMauii YrpaBiiHHSI OyXraaTepchKoro
00Ky HaJae KO0 paHillle BUITMCAHOTO paxyHKa 3 BiaMiTKor «OruiayeHo» Ta
3a3HAYEHHSAM JAaTH HAIXOMKEHHS KOIUTIB CTPYKTYPHOMY IiApO3ALTYy i3
3abe3reyeHHs JOCTYITy 10 ImybuaivHoi iHpopMariii.

7. Komwrty, 1o Hagifimuiy SK BiAIIKOAYyBaHHS BUTpAT Ha KOIIIOBaHHA abo
APYK JOKYMEHTIB, MMiIAraloTh IepepaxyBaHHIO B JOXIM A€PKaBHOIO OIOIKETY.

8. BigmoBixgb Ha 3amUT HANAETHCS MICIAs OTPUMAHHSA HOKYMEHTIB, IO
MATBEPIKYIOT IMOBHY OIUIATY BHUTpPAT, IIOB’S3aHMX 3 HAJAHHAM BIOTIOBLII.
BignoBize Ha 3amUT He HamaeThcsi B pasi NMOBHOI abo 4YacTKOBOI BiAMOBH
3aIIUTyBaya BiJl OIJIATH BUTpAT, IIOB’SI3aHUX 3 HaJTaHHSM BIIIOBil 3a 3aIUTOM Ha
iHpOopMallito.

KepiBauk Cexperapiaty po60TH 3 IIEpCOHATIOM
Ta OprasizauiifHoro 3abe3rneyeHHs AisNIBHOCTI
KepiBHUKa JeP)KaBHOI CITyKOH Aprem CYCKOB



Jonatok 1

1o ITopsaxy BiAWKOXYBaHHA (GaKTHUHUX BATpAT
Ha KomitoBaHHA a00 APYK HOKYMEHTIB,
IO HAZAIOThCA 33 3aIMUTOM Ha iH(opmalliro

PospaxyHnok

($aKkTHYHHUX BUTPAT HA KONiIOBAHHA a00 APyK J0KYMEHTIB, 0 HAZAKTLCH 32

3aNMMTOM Ha iHdopMauir

JlomoBinHa 3ammucka Bin

p. Ne

HalimeHyBaHHs CTPYKTYPHOT'O MiApO3IiTy

3anuTyBay (TMpi3BHILE Ta iHiiaTK — L1 QizuaHOT

ocoOu, HaliMeHyBarHA Ta kKoa EIPTIOY — s

fopuaHYHOT ocobH, azpeca)

[1Ib Ta mocana ocoOH, BIAMOBIAAIBLHOT 3a
3AiMCHEHHS KOMilOBaHHsA (APYK)

Tur 1 Ha3Ba 3ac00y KOMIKOBAHHS (OPYKY),
{HBEHTapHUI HOMEp

HaiiMeHyBaHHS [TOC/TYTH, 110 HaJAEThCS

KinbkicTb cTOpiHOK

KomiroBanHs abo npyk NOKyMeHTiB GopmaTy A4 Ta MEHIIOr0 po3Mipy
(oxHOCTOPOHHIH ApyK)

3 HAX KOMiloBaHHS ab0 APyK HOKYMEHTIB, Y AKHX pa3oM 3 BiIKpHTOO iH(opMaLi€to
MicTUTbCA iHOpMaLis 3 00MeKeHUM LOCTYIOM, IO NoTpedye 11 BITOKpPEMIIEHHA

KomnitoBanus abo apyk nokymeHTiB opmaTy A4 Ta MEHIIOro po3Mipy
(IBOCTOPOHHIH APYK)

3 HUX KOIitoBaHHS ab0 IPyK JOKYMEHTIB, Y AKWX pa3oM 3 BiIKpHTOIO iH(opMaLieto
MicTUTbCA iHpOpMallis 3 0OMeKEHUM JOCTYIIOM, IO MoTpedye ii BinoKpeMIeHHs

KomnitoaHHs abo opyx noxymeHTiB popmaTy A3 Ta 6inbmoro po3Mipy
(OTHOCTOPOHHIMN OpyK)

3 HUX KOMitOBaHHA ab0 ApPyK NOKYMEHTIB, Y AKMX Pa3oM 3 BiIKpHTOIO iHdopMaLiero
MiCTUTBCS iHpOpMaLis 3 00MexKeHUM JOCTYTNOM, 10 noTpedye 11 BiToKpeMIeHHs

KomiroBanHs ab0 Apyk DoKyMeHTIB Gopmaty A3 Ta Oinbioro po3mipy
(IBOCTOPOHHIM APYK)

3 HMX KOITiIOBaHHA ab0 IpYK JOKYMEHTIB, y IKMX Pa3oM 3 BIIKPHUTOIO iH(popMaLieto
MicTuThes iHQOpMaLis 3 00MeREHUM LOCTYINOM, o noTpedye 11 BioKpeMIIeHHs

BuroTtoBnenHs uMppoBrX KOMiK JOKYMEHTIB LIUIIXOM CKaHyBaHHS

Cyma (rpH)

Ne /it CkJ1a10Bi (PaKTUIHUX BUTPAT (axriuHo JIO CIUIATH B MEXXaxX rpaHUYHUX HOPM

1 2 3

4

1. |3apoGitHa miara

HapaxyBaHHs Ha 3apoGiTHY narty

3. |ButpatHi MaTepiany, y T. 4.:

narmip

TOHEP (KapTPHILK)

4. |3n0c 3ac0o0y KOMiOBaHHA (APYKY)

Pazom:

BinnogsigansHa ocoba

(nocana) (mianuc)

(npissuiue Ta iHiLianu)




Jomatok 2

no ITopsaxy BigIIKOyBaHHS
(akTHYHUX BUTPAT Ha KOITiFOBAHHS
a0 IpyK JOKYMEHTIB, [0 HAJAIOThCS
3a 3aIIUTOM Ha iH(OopMaLio

3asBKa

Ha BUITUCKY paxyHKa Jisl 311MCHEHHs OTLIATH BUTPAT Ha KOMi0BaHHA ab0o ApyK
JOKYMEHTIB, LII0 HaJAIOThCS 3a 3aIlIUTOM Ha 1H(popMalio

(0 mOTOBIIHOT 3aITUCKH BiJ

20 poky Ne )

HaitMeHyBaHHS CTPYKTYPHOrO IMigpo3aimy,
O BiAMoBizae 3a KomiroBaHHA abo OpyK
3anmMTyBaHo! iHGopmaLil

3anurysad (npi3BuLe Ta iHiLiaTH — 11
dizrnuHOT 0cOOM, HaMEHYBaHHS Ta KO
€IPTIOY — nnsa ropuaniHoO1 ocobHu,
azpeca)

ITIB Ta nocana ocobu, sika 3MIMCHIOE
KOTIiIOBaHHS a00 APYK 3arUTyBaHOl
iHhopmarii

Twun i Ha3Ba 3aco0y KormitoBaHHsA (IPYKY),
iHBeHTapHU#H HOMep

HaﬁmenyBaHHn mocJIyr, o HaJieKaThb 10 BiL(IIIKOIIyBaHHﬂ

KinekicTs cTopinok*

**Koriropannsa abo apyk noKyMeHTiB opmaty A4 Ta
MEHILOT0 po3Mipy (OZHOCTOPOHHIN APYK):

3 HUX KOMilOBaHHA ab0 ApyK JOKYMEHTIB, y AKHX Pa3oM 3
BiIKpUTOIO iH(OpMaLi€lo MiCTUTBCS iHhOpMaLLis 3
0OMEKEHUM A0CTYTIOM, 110 noTpedye 11 BiTOKpeMIICHHS

**KoniioaHHs abo Apyk NOKyMeHTIB opmaTy A4 Ta
MEHLLIOTO po3Mipy (IBOCTOPOHHIH ApYyK):

3 HUX KOMiloBaHHA ab0 APYK JOKYMEHTIB, Y SIKHX pa3oMm 3
BiIKpUTOIO iH(OpMaLieo MICTUTECS iHdOpMaLis 3
0OMeXEeHUM AOCTYIIOM, IO MoTpedye i1 BiIOKPEeMJIEHHS

**KomniroBaHHs abo apyk nokymeHTiB ¢opmary A3 Ta
GinbIworo po3mipy (OAHOCTOPOHHIH APYK):

3 HMX KOMitoBaHHsA ab0 APYK HOKYMEHTIB, Y IKUX pa3oM 3
BIJIKPUTOIO iH(OPMALEO MICTUTBCA iHpOpMaLLis 3
06MeKEHUM A0CTYNOM, 110 noTpedye 11 BiloKkpeMIeHHS

**KomniroBanHs abo nokyMeHTiB opmaTy A3 Ta Ginbioro
po3Mipy (IBOCTOPOHHIH APYK):

3 HUX KOTitoBaHHA a00 ApyK JOKYMEHTIB, y IKHX pa3oM 3
BiIKkpHTOIO iH(OpMaLIiEro MicTUTECS iHhOpMALis 3
0OMEKSHHM JIOCTYTIOM, 110 noTpedye ii BiOKpeMIIEHHS

BurotorneHHs LMPPOBHX KOTMiH JOKYMEHTIB LLUTAXOM
CKaHYBaHHS

*V psakax, ne HeMae 1aHWX, CTaBUThCS MPOYepK.
** TTimkpecsioeTbesl BUA HaaHUX TOCITYT.

(mocana KepiBHUKA CTPYKTYPHOTO (nignuc)
nigposainy)

(npizBuLIe Ta iHiLianM)




Otpumysau:

JlomaToxk 3
no ITopsaky BimIUKOAYBaHHS (DaKTHYHUX BUTPAT
KOTOBaHHA ab0 ApyK JOKYMEHTIB, 10
HaJArOThCs 32 3alIUTOM Ha iH(QOpMaIliio

Kon €IPTIOV:

Paxynok:

baHk oTpuMyBaua:

Kox Ganky:

[TnaTHUK:

(npissuwe Ta iiiany — i Gpizuunoi ocobu, Halimerysanns Ta kox EAPTIOY — g ropuanuHoi ocodH)

PAXYHOK Ne

Bil

20 p.

HalimeHyBaHHS NMOCJYrH, 10 HAAAETLCA

KinbxicTs
CTOPIHOK

BapricTs 32
1 cTopinky
(rpH)

Pazom (rpH)

KomitoBaHHs abo apyk noxyMeHTiB hopMarty A4 ta
MEHIIOT0 po3mipy (OAHOCTOPOHHIN APYK)

3 HUX KOTIOBaHHA a0 APYyK TOKYMEHTIB, Y AKMX
MOPSAA 3 BIAKPUTOIO iHpOpMALIE MICTUTHCS
iH(opMmaLis 3 0OMEKEHUM L0CTYTIOM, IO NoTpedye
il BiIOKpEMJIEHHs

KomitoBauns abo npyx nokymeHtiB ¢opmaty A4
Ta MEHILOro po3Mipy (ABOCTOPOHHIN APYK)

3 HUX KOTIIOBaHHS ab0 IPYK HOKYMEHTIB, Y AKHX
NOPsA 3 BIAKPUTOIO iH(POPMALL€0 MICTUTBCS
iH(opMaLis 3 06MeKEHUM A0CTYNOM, MO noTpedye
11 BiIOKPEMJICHHS

KonitoBanHs abo Apyk nokymeHTiB popmary A3
Ta 6iBIIOro po3Mipy (OMHOCTOPOHHIH APYK)

3 HUX KOMiIOBAHHA ab0 IAPYK HOKYMEHTIB, y SKUX
MOpAn 3 BIAKPUTOIO iH(GOPMaLiE MiCTUTECS
iHdopmauisa 3 00MexeHUM TOCTYNOM, Lo moTpedye
i1 BiZlOKpeMJIEHHS

KoniroBaHHs abo apyk JokyMeHTiB opmary A3 Ta
6i1bLIOro po3Mipy (IBOCTOPOHHIM ApyK)

3 HUX KOMiIOBaHHS a00 APYK IOKYMEHTIB, Y SKHX
TIOPSII 3 BIAKPUTOR iHGOPMAILIIEI0 MiCTUTBCH
iH(hopmauis 3 00MeKeHUM 10CTYNOM, o rnotpebye
i1 BIZOKpEMJICHHS

BurotosyienHs LMPOBHX KOMiK NOKYMEHTIB
IJISIXOM CKAHYBaHHS

Beboro

X

Bcboro a0 criatu:

KepiBHuK

I"onoBuuit Gyxranrep

MII

(cyma nporucom)

(nianuc)

(nianue)

(npisBuiie Ta iHiLianK)

(npi3suue Ta iHiniany)




